
LaptopDispatchChecklist

PreShipment

Research Local Regulations

Determine thedeminimis threshold.

Consider insurance.

Choosea shippingmethod.

Documentation

CustomsBrokerageReceipt (if applicable)

Commercial Invoice

Electronic Export Information (EEI)

Packing List (contents in thepackage)

CertificateofOrigin

Bill of Lading (BOL) or AirwayBill (AWB)

ShippingReceipt

InsuranceCertificate (if applicable)

Export License (if applicable)

Import License (if applicable)

ProofofVAT/GSTRegistration (if applicable)
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Packaging

Bubblewrap it, usepackingpeanuts.

Remove thebattery (if removable)

Package theaccessories in a separatebox.

Make sure theaddress is correct

Make sure toaddelectronics and fragile label

Communication

Notify recipientswith trackingdetails.

Keep in contactwith the recipient until the very end.

Post-Shipment

Monitor shipment via tracking.

Providecustomsclearance support.

Followupwith recipients.

HappyShipping
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